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Instructions: Complete each field for each position. The education requirements must be precise. For example, state the minim um 
qualifications and educational requirements. Do not describe preferred qualifications and requirements. The size of this form must not 
limit the positions listed. Add rows as necessary; however, please do not recreate this document. The position titles MUST match the reply 
and all other documents (e.g. budget, organizational chart). Any documents referencing position titles that do not match the contents of 
this form will be returned. 

Position Title # FTEs # On-Site 
Hours 

Brief Position Description and Education Requirements 
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