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The scope of this operational audit is described in Exhibit A.  Our audit included examinations of various records and 
transactions (as well as events and conditions) occurring during the 2008-09 fiscal year.   

Our audit methodology included obtaining an understanding of the internal controls by interviewing District 
personnel and, as appropriate, performing a walk-through of relevant internal controls through observation and 
examination of supporting documentation and records.  Additional audit procedures applied to determine that 
internal controls were working as designed, and to determine the District’s compliance with the above-noted audit 
objectives, are described in Exhibit A.  Specific information describing the work conducted to address the audit 
objectives is also included in the individual findings.  
 

AUTHORITY 

Pursuant to the provisions of Section 11.45, Florida 
Statutes, I have directed that this report be prepared to 
present the results of our operational audit. 

  
David W. Martin, CPA 
Auditor General  

 
MANAGEMENT’S RESPONSE 

Management’s response is included as Exhibit B.  
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EXHIBIT A 
AUDIT SCOPE AND METHODOLOGY 

Scope (Topic) Methodology 

Fraud policy and related procedures  Examined written policies and procedures, and examined 
supporting documentation relating to the District’s fraud 
policy and related procedures.  

Financial condition  Applied analytical procedures to determine whether the 
General Fund unreserved fund balance at June 30, 2009, was 
less than 3 percent of General Fund revenues.  

Restrictions on use of nonvoted capital outlay tax proceeds  Tested payments made from nonvoted capital outlay proceeds 
and examined supporting documentation to determine 
whether the District complied with requirements related to 
the use of nonvoted capital outlay proceeds.   

Restrictions on use of Workforce Development funds  Tested Workforce Development payments to determine 
whether the District used funds for authorized purposes (i.e., 
not used to support K-12 programs or District K-12 
administrative costs).   

Adult general education program enrollment reporting Tested adult education students from FDOE records and 
examined supporting documentation at the District to 
determine whether the District reported instructional and 
contact hours in accordance with FDOE requirements.   

Social security number requirements of Section 119.071(5)(a)  Examined supporting documentation to determine whether 
the District had provided individuals with a written statement 
as to the purpose of collecting social security numbers.  

Procedures for maintenance of payroll time records 
(timesheets) 

Tested employee timesheets to determine whether the hours 
worked on the timesheets supported the salary and benefit 
cost payments.  

Procedures for monitoring cellular telephone usage Reviewed District policies and procedures for the issuance 
and monitoring of cellular telephones.   

Procedures for monitor purchasing card transactions Tested expenses charged by employees using purchasing cards 
and examined supporting documentation to determine 
whether selected transactions were effectively monitored and 
represented proper expenditures of the District. 
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EXHIBIT A (Continued)  
AUDIT SCOPE AND METHODOLOGY 

Scope (Topic) Methodology 

Procedures for granting access to IT resources Tested employee access to selected functions within different 
applications to determine if an appropriate separation of 
duties existed in relation to employees’ job functions.  

Security awareness training program Examined supporting documentation relating to the District’s 
IT security awareness training program. 

Program change controls Reviewed documentation that supported the District’s change 
management methodology for production data changes 
related to IT resources. 

Procedures to timely prohibit former employee access to 
electronic data files 

Tested former employees who separated from service during 
the audit period to determine whether access privileges were 
appropriately revoked. 

IT authentication controls Examined supporting documentation to determine whether 
authentication controls were configured and enforced in 
accordance with IT best practices. 

IT staff access Reviewed selected access privileges for IT staff to determine 
whether access privileges were appropriately granted.   
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EXHIBIT B 
MANAGEMENT’S RESPONSE 
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