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Introductions / Sign-in

Overview of the 
baseline ITN 
specifications

Evaluation of 
responses

Design and 
construction 
specifications

Questions



Official ITN Contacts

Kimberly Cowling

Department of Health

Mike Griffin and Jerry Thornbury

Savills Studley Occupier Services

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Key Dates – Page 3 of the ITN

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System

Date/Time Item/Task
September 20, 2017 ITN procurement commences
October 5, 2017 @ 1:00 PM Pre-Bid Conference
October 11, 2017 @ 5:00 PM Deadline for submitting questions
October 19, 2017 Answers to questions posted
November 20, 2017 @ 4:00 
PM Deadline of ITN Replies

November 21, 2017 @ 11:00 
AM Date and Time of ITN Replies Opening

November 21 – December 8, 
2017 Time Period for Evaluations & Site Visits

December 8 – January 12, 
2018

Time Period for Negotiation with Preferred 
Candidates

January 15, 2018 Estimated date of Notice of Intent to Award



Space Needs and Response Scenarios (Page 7 
of the ITN)

 General Space Needs 
 135,815 +/- 10% square feet of usable space; Max - 149,397 SF, Minimum –

122,234 SF
 Please note the addendum to the ITN that was released on September 21, 

which removed the references for contiguous space in one building
 The type of space required is office space and will be used for administrative office, 

call center-type functions and claimant hearings. There will be no clinical or 
laboratory activities conducted at the Premises.

 The Proposer will be responsible for build-out and clean up. Proposer will provide 
Agency with a clean and ready to operate space.

 Space must be ADA compliant

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



General Lease Terms (Pages 9-10)

 Proposed space must be made available for occupancy on September 1, 2019, with 
access to the space thirty (30) business days prior to occupancy date for set up 

 Rent cannot commence until 9/1/2019
 Any delays may result in liquidated damages in the amount of the rent per square 

foot unavailable for occupancy, with a maximum amount of $9,484.72 per day (Page 
52 of the ITN)

 Replies must offer 10 and 15-Year Base Term with 2-5 Year Renewals

 All Responses Must Reflect Full Service (Gross)/Turn Key Rental Rates
 Full service rates include, but are not limited to; janitorial services and supplies, 

utilities, insurance, interior and exterior maintenance, recycling services, garbage 
disposal, security, etc.

 Parking – Adequate parking for State employees and visitors is mandatory, with a 
minimum of 5 spaces per 1,000 square feet required. Additionally, a minimum of 14 
handicapped spaces is required (Page 24)

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Build-to-Suit Option (Page 6-7)

 This ITN allows for respondents to propose a build-to-suit option to meet the space 
needs of DOH

 Some important information that must be included in a build-to-suit proposal
 Proposed site plan
 Building renderings
 Evidence of ownership (or hold option to purchase or lease proposed property)
 Site improvement information
 Parking areas
 Construction cost per square foot

 Ninety (90) days after notification of award, the respondent must provide DMS with 
floor plans, measurements, site information and parking areas as required in 
accordance with Florida Administrative Code (FAC) 60H-1.017 for review and approval

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Geographic Area – Page 8 of the ITN

 Only the boundaries listed below will be considered

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Agency Specifications Attachment A (Starting on 
Page 19)
 Provided on pages 19-20 is an overview of the space requirements for DOH, with a breakdown of 

the type and size of office space needed. 

 Starting on page 21 are detailed space requirements for the Division of Disability Determinations 
(DDD). An overview of the requirements include:
 Security
 Telephone/VOIP
 Computer/LAN 
 Generators
 Satellite Dish
 Alarm System
 ADA
 Distribution Center (mail)
 Floor coverings
 Parking
 Restrooms
 Vendor Security Clearance Requirements

 Extensive Intelligent Workstation/LAN requirements are provided on pages 25-38 

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



How Are ITN Responses Evaluated? (Pages 16-17)

 An initial review of all ITN responses is completed to determine compliance

 The Agency shall evaluate and rank replies and, at the Agency’s sole discretion, 
proceed to negotiate with Proposers as follows:
 The highest ranked Proposer(s) will be invited to negotiate a lease
 The Agency reserves the right to negotiate with all responsive and responsible 

proposers
 Agency reserves the rights to seek clarifications and request revisions
 The focus of the negotiations will be on achieving the best fit and value to the State
 Proposer agrees to be bound by the terms in their Reply for a minimum of 60 days
 Agency reserves the right to reject any and all replies

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Use of the State’s Leasing Forms is a Must (Page 14)

 The selected Offeror is required to utilize ALL of the forms included in the ITN, 
including the state’s standard lease agreement

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Designing The Right Space is a Team Effort Driven 
By The Selected Offeror

 The selected Offeror is expected to work with the programs, DOH, and Tenant Broker 
to design a space that best meets the Agency’s needs

 The final floor plan is subject to the Agency’s approval and State Fire Marshal review 
and approval

 Design requirements include, but are not necessarily limited to, the following:
 Test fits
 Development of final space plan
 Development of Construction Documents (CDs)
 Submittal of CDs to all required government jurisdictions including DOH’s HQ and 

the State Fire Marshal

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Understanding DOH’s Design and Construction 
Requirements is Critically Important (Attachment A)

The selected Offeror is responsible for all design and 
construction costs

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Communication During Design and Construction 
With All Parties Will Help Ensure a Successful 
Project

NO changes may be made during the design/construction 
phase without approval of DOH leadership

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System



Final Thoughts / Questions

 Monitor the Vendor Bid Systems for any updates

 Any clarifications to this ITN will only be provided via the Vendor Bid System

 The selected Offeror must comply with all specifications outlined in the ITN

 Questions?

Material contained in this presentation is for informational purposes only and does not replace any requirements outlined in the ITN.  Any 
modifications to the ITN will only be reflected on the Vendor Bid System


	Invitation to Negotiate 640:0400 - Tallahassee�Department of Health�Pre-Bid Conference
	Agenda
	Official ITN Contacts
	Key Dates – Page 3 of the ITN
	Space Needs and Response Scenarios (Page 7 �of the ITN)
	General Lease Terms (Pages 9-10)
	Build-to-Suit Option (Page 6-7)
	Geographic Area – Page 8 of the ITN
	Agency Specifications Attachment A (Starting on �Page 19)
	How Are ITN Responses Evaluated? (Pages 16-17)
	Use of the State’s Leasing Forms is a Must (Page 14)
	Designing The Right Space is a Team Effort Driven �By The Selected Offeror
	Understanding DOH’s Design and Construction Requirements is Critically Important (Attachment A)
	Communication During Design and Construction �With All Parties Will Help Ensure a Successful �Project
	Final Thoughts / Questions

