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FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION 
Solicitation Acknowledgement Form 

INVITATION TO BID 
CONTRACTUAL SERVICES 

Page 1 of 39 pages SUBMIT BID TO: 
 

Florida Department of Environmental Protection 
DEP Procurement Section, Carr Building, Room 215 
3800 Commonwealth Blvd, MS93 
Tallahassee, Florida 32399-3000 
Telephone Number: 850-245-2361 

AGENCY RELEASE DATE: 
December 6, 2017 

SOLICITATION TITLE: 
 CUSTOM-BUILT SWAMP BUGGY  

SOLICITATION NO.: 

2018020 

BIDS WILL BE OPENED:      Monday, January 8, 2018, @ 2:00 p.m. ET 
   and may not be withdrawn within 180 days after such date and time.  

VENDOR NAME:  

VENDOR MAILING ADDRESS: ________________________________________________ 

CITY-STATE-ZIP: *AUTHORIZED SIGNATURE (MANUAL) 

PHONE  
NUMBER: 

 
 

 
 

TOLL FREE 
NUMBER: 

 _______________________________________________ 

FAX NUMBER:  *AUTHORIZED SIGNATURE (TYPED), TITLE 

EMAIL 
ADDRESS: 

 
 

 

FEID NO.:  *This individual must have the authority to bind the bidder. 

TYPE OF BUSINESS ENTITY (Corporation, LLC,  
partnership, etc): 

 

I certify that the material terms and the proposed prices contained in this response to this Invitation to Bid (this ITB) have been kept confidential by the Bidder (and all 
people and entities affiliated with this Bidder who have or may have had knowledge of the same) and that, to the best of my knowledge, they have not been disclosed to 
any third party including, but not limited to, any other bidder to this ITB.  Further, I certify that the prices proposed herein were arrived at and submitted without prior 
understanding, agreement, or in cooperation with any other entity submitting a response to this ITB, or to induce an entity to forbear from filing a response, and that this 
response is in all respects made without collusion or in an effort to perpetrate a fraud on the agency.  

I certify that I am authorized to sign this response to this ITB for the Bidder and that the Bidder is in compliance with all requirements of this ITB; including, but not limited 
to, the certification requirements contained in this ITB as well as those contained above. In submitting this response, the Bidder offers and agrees that if the response is 
accepted, the Bidder will convey, sell, assign or transfer to the State of Florida all rights, title and interest in and to all causes of action it may now or hereafter acquire 
under the Anti-trust laws of the United States and the State of Florida for price fixing relating to the particular commodities or services purchased or acquired by the State 
of Florida. At the State’s discretion, such assignment shall be made and become effective at the time the purchasing agency tenders final payment to the Bidder.  

Bidder agrees to abide by all conditions of this Response and, if selected, to perform in accordance with all terms of the ITB and any contract arising there from. 

BIDDER CONTACTS:  Please provide the name, title, address, telephone number, and e-mail address of the official contact and an alternate, if available.  These individuals 
shall be available to be contacted by telephone or attend meetings, as may be appropriate regarding the ITB schedule.  
PRIMARY CONTACT: SECONDARY CONTACT: 

NAME, TITLE:  NAME, TITLE:  

ADDRESS:  ADDRESS:  
PHONE  
NUMBER: 

 
 

PHONE 
NUMBER: 

 
 

FAX NUMBER:  FAX NUMBER:  

EMAIL ADDRESS:  EMAIL ADDRESS:  
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CAUTION:  If Bidder considers any portion of the documents, data or records submitted in response to 
this ITB to be confidential, trade secret or otherwise not subject to disclosure pursuant to Chapter 
119, Florida Statutes, the Florida Constitution or other authority (“Florida Public Records Law”), note 
the following: 

Bidder shall not mark the entire Bid as confidential, trade secret or otherwise not subject to Florida 
Public Records Law.  Any Bid with more than fifty percent (50%) of the documents, data or records so 
marked will be deemed non-responsive and will not be considered. 

If Respondent assert that any portion of the Bid is exempt from disclosure under the Florida Public 
Records law, Respondent must submit a redacted version of the Bid along with the un-redacted 
version, per Section 1.09, Submittal of Bid of this ITB.  The redacted copy shall be clearly titled 
“Redacted Copy.”  

IF RESPONDENT CLAIM CONFIDENTIALITY AS TO ANY PORTION OF THE REPLY AND DO NOT PROVIDE 
AN ACCOMPANYING “REDACTED COPY,” SUCH REPLY MAY BE CONSIDERED NON-RESPONSIVE AND 
REJECTED PRIOR TO ITS CONSIDERATION. 
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SCHEDULE OF EVENTS 

The following schedule will be strictly adhered to in all actions relative to this ITB.  The Department reserves 
the right to make adjustments to this schedule and will notify participants in the ITB by posting an addendum 
on VBS.  It is the responsibility of the Bidder to check VBS on a regular basis for such updates. 

DATES EVENTS METHOD 

December 6, 2017 ITB Advertised Vendor Bid System 
http://www.myflorida.com/apps/vbs/vbs_www.main_menu 

December 15, 2017 Questions Submitted in 
Writing  

Procurement Contact identified in Section 1.02, Procurement 
Officer 

On or about, 
December 20, 2017 

 

Answers to Questions 
Posted 

Vendor Bid System 
http://www.myflorida.com/apps/vbs/vbs_www.main_menu   

MUST BE RECEIVED NO 
LATER THAN: 

January 8, 2018 
@ 2:00 P.M. 

SEALED BIDS DUE AND 
OPENED 

 

Submit to: 
Florida Department of Environmental Protection 
DEP Procurement Section, Room 215 
3800 Commonwealth Blvd, MS93 
Tallahassee, Florida 32399-3000 
 
ITB NUMBER MUST BE ON ENVELOPE 

On or about,  
January 16, 2018 

Anticipated Posting of 
Recommended Award 

Vendor Bid System 
http://www.myflorida.com/apps/vbs/vbs_www.main_menu   

 
 

 

– Remainder of Page Intentionally Left Blank –   

http://www.myflorida.com/apps/vbs/vbs_www.main_menu
http://www.myflorida.com/apps/vbs/vbs_www.main_menu
http://www.myflorida.com/apps/vbs/vbs_www.main_menu
http://www.myflorida.com/apps/vbs/vbs_www.main_menu
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SECTION 1.00 – INTRODUCTION 

1.01 Purpose and Scope.  The Department of Environmental Protection (hereinafter referred to as the 
"Department" or “DEP”) is requesting bids from qualified vendors for a Custom-Built Swamp Buggy, 
including delivery to Charlotte Harbor Preserve State Park, 12301 Burnt Store Road, Punta Gorda, 
Florida, 33955. 

1.02 Procurement Officer.  Pursuant to section 287.057(23), F.S., and the PUR 1001, Section 21, the 
Procurement Officer is the sole point of contact from the date of release of this ITB until the contract 
award is made.  Violation of this provision may be grounds for rejecting a Response.    

Lori L. Anderson, Procurement Officer 
DEP Procurement Section, Carr Building, Room 215 
Florida Department of Environmental Protection 
Commonwealth Boulevard, MS#93 
Tallahassee, Florida 32399-3000 
Telephone Number: (850) 245-2355 
Email: lori.l.anderson@dep.state.fl.us 

Refer ALL inquiries in writing to the Procurement Officer by email.  Responses to timely questions posed 
to the Procurement Officer will be posted on the VBS, at 
http://myflorida.com/apps/vbs/vbs_www.main_menu in accordance with Section 1.03. 

The Department will not talk to any Respondents or their agents regarding a pending solicitation.  Please 
note that questions will NOT be answered via telephone. 

***ALL EMAILS TO THE PROCUREMENT OFFICER SHALL CONTAIN THE SOLICITATION NUMBER IN THE 
SUBJECT LINE OF THE EMAIL*** 

1.03 Questions.  Information will not be provided by telephone.  Bidders may submit written 
questions or requests for clarification regarding the terms, conditions, requirements of the ITB and its 
attachments, and any processes described in those documents, to the Procurement Officer by email by 
the deadline listed in the Schedule of Events of the ITB.  The Department will address all inquiries 
submitted by the deadline listed in the Timeline.   

Questions will not constitute a formal protest of the specifications or of the ITB.  Responses to all 
written inquiries, and clarifications or addenda if made to the ITB, will be made through the VBS. 

Each submission shall have the ITB number in the subject line of the email.  Questions must be 
submitted in the following format to be considered: 

Question # Bidder ITB Section ITB Page # Question 
     

Submission of Bid:  Once the Department posts the answers to the questions, Bidders may begin 
submitting bids as indicated in Section 1.09; however, Bidders are encouraged to submit their bids no 
earlier than five days prior to the submission deadline.  Bids must be submitted by the deadline listed in 
the Schedule of Events. 

NOTE:  This section supersedes Section 2.00, General Instructions to Bidders (PUR-1001), Paragraph 5, Questions. 

mailto:lori.l.anderson@dep.state.fl.us
http://myflorida.com/apps/vbs/vbs_www.main_menu
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1.04 Addenda.  If the Department finds it necessary to supplement, modify, or interpret any portion of 
the Bid documents, a written “Addendum” will be posted on the VBS.  It is the responsibility of the 
vendor to be aware of any Addenda that might have a bearing on their bid.   

1.05 Response Form.  Section 7.00 must be completed and submitted or the bid will be rejected.  The 
Department will not accept any other type “Response Form” as a valid bid to this Bid.  By affixing 
authorizing signature, the Bidder hereby affirms and agrees to all terms, conditions, provisions, and 
specifications within the Bid.  Prior to issuance of a Purchase Order(s), the selected Bidder must be 
properly licensed to do business within the State of Florida, if required by federal or state law, for the 
service or commodities the Bidder will provide this Department. 

1.06 Past Performance / Client References:  In the space provided on Client Reference Form (Section 
8.00), the Bidder must list all names under which it has operated during the last five (5) years.  The 
Department will review its records to identify all contracts that the respondent has undertaken with the 
Department, where the Bidder was the prime contractor, during the last five (5) years (contracts in effect 
during or after November 2012). 

In the spaces provided on Client Reference Form (Section 8.00), the Respondent must provide the required 
information for a minimum of five (5) separate and verifiable clients which have been completed for 
clients of the Respondent (not intended subcontractors) for projects similar in the Solicitation.  The clients 
listed must be for work similar in nature to that specified in this Solicitation.  Confidential clients shall not 
be included.  Do not list projects completed for the Department as a reference on this form. 

The same client may not be listed for more than one (1) reference (for example, if the Respondent has 
completed a project for the Florida Department of Transportation – District One and one project for the 
Florida Department of Transportation – District Two, only one of the projects may be listed because the 
client, the Florida Department of Transportation, is the same). 

Clients that are listed as subcontractors in the Respondent’s proposal will not be accepted as Past 
Performance references under this Solicitation.  Firms that are currently parent or subsidiary companies to 
the Respondent will not be accepted as Past Performance references under this Solicitation. 

In the event that the Respondent has had a name change since the time work was performed for a listed 
reference, the name under which the Respondent operated at the time that the work was performed must 
be given, at the end of the project description for that reference, on the Client Reference Form (Section 
8.00). 

In the event that Respondents submit a proposal as a joint venture, at least one (1) past performance 
client must be listed for each member of the joint venture.  However, the total minimum number of clients 
to be listed remains five (5). 

References should be available to be contacted during normal working hours.  The Department will 
choose, at its own discretion, two (2) of the Respondent’s references to contact in order to complete an 
evaluation questionnaire as provided in Client Reference Form (Section 8.00).  In the event that the 
Respondent has performed work as a prime contractor for the Department within the timeframe specified 
above, the Department shall attempt to contact one Department and one non-Department reference.  In 
the event that the respondent has not performed work as a prime contractor for the Department within 
the timeframe specified above, the Department shall attempt to contact two (2) non-Department 
references.  The total number of clients who will be contacted to complete and evaluation for any proposal 
shall be two (2). 
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A Department representative will contact the references via telephone to complete the Evaluation of Past 
Performance form (Section 13.00).  The Department will attempt to contact each selected reference by 
phone up to two (2) times during the duration of one (1) week.  In the event that the contact person 
cannot be reached following the specified number of attempts, the Respondent shall receive a score of 
zero (0) for that reference evaluation.  The Department will not attempt to correct incorrectly supplied 
information. 

Failure to provide the required information for a minimum of three (3) separate and verifiable clients in 
the spaces provided on the Client Reference Form (Section 8.00), or failure to provide the required 
information for each reference shall result in the Bidder receiving a score of zero (0) for the Past 
Performance section of the evaluation criteria. 

1.07 In-State Preference for COMMODITY.  In accordance with section 287.084, F.S., when the lowest 
responsible and responsive submittal is received from a Bidder whose principal place of business is 
located outside the State of Florida, a five percent (5%) price preference shall be awarded to the lowest 
responsible and responsive Bidder whose principal place of business is located in the State of Florida 
unless the state where the out-of-state Bidder is located provides a price preference for businesses 
having a principal place of business in that state.  In that case, the same price preference shall be 
awarded to the lowest responsible and responsive Bidder, whose principal place of business is located in 
the State of Florida responding to this Bid. 

All Bidders should complete the attached “In-State Preference Form (Section 10.00)” and submit with 
their reply.  A Bidder whose principal place of business is located outside the State of Florida, must 
include with their reply a written opinion of an attorney licensed to practice law in that foreign state, as 
to the preferences granted by that state to its own business entities in the letting of public contracts. 

1.08 Principal Place of Business.  The Bidder shall complete and submit Section 9.00, the Principal 
Place of Business and Foreign State Preferences in Contracting Form, indicating whether its principal 
place of business is within the State.  For the purpose of this ITB, “principal place of business” means the 
state in which the Bidder’s high-level officers direct, control, and coordinate the Bidder’s activities.  
Section 287.084(2), F.S., states:  

A vendor whose principal place of business is outside this state must accompany any written bid, 
proposal, or bid documents with a written opinion of an attorney at law licensed to practice law in 
that foreign state, as to the preferences, if any or none, granted by the law of that state to its own 
business entities whose principal place of business are in that foreign state in the letting of any or all 
public contracts. 

Consistent with section 287.084 (2), F.S., if a Bidder indicates on its form that its principal place of 
business is outside of this State, it shall have an attorney provide the opinion on the Principal Place of 
Business and Foreign State Preferences in Contracting Form. 

1.09 Submittal of Bid.  Bid must be received in accordance with VBS and Schedule of Events.  Sealed 
Bid must be executed and submitted in a sealed envelope.  The face of the envelope shall contain the 
Bid number and opening date.  Bids not submitted on the Response Form shall be rejected.  All bids are 
subject to the conditions specified herein.  Those that do not comply with these conditions shall be 
considered non-responsive and therefore rejected.  The bid package shall contain the following:  

• The Solicitation Acknowledgement Form; 
• Response Form, Section 7.00; 



DEP Bid No. 2018020 Page 9 of 39 

• Client Reference Form, Section 8.00; 
• Principal Place of Business and Foreign State Preferences in Contracting Form, Section 9.00; 
• In-State Preference Form, Section 10.00; 
• Certification of Drug-Free Workplace, Section 11.00 (if applicable);  
• Bidder / Subcontractor Summary Form, Section 12.00; and 
• State Project Plan, Section 1.22. 

If you assert that any portion of your Bid is exempt from disclosure under the Florida Public Records law, 
you must submit a redacted version of the Bid along with the un-redacted version.  The redacted copy 
shall be clearly titled “Redacted Copy.”  

CAUTION: Responses received at the office designated after the exact time specified for receipt will 
not be considered. 

NOTE:  This section supersedes Section 2.00, General Instructions to Bidders (PUR-1001) Paragraph 3, Electronic 
Submission of Responses. 

1.10 Alternate Replies.  A Bidder may not submit more than one (1) bid.  The Department seeks each 
Bidder’s single-best bid. 

1.11 General Evaluation Information.  The Department reserves the right to accept or reject any or all 
bid received; waive any minor irregularity, technicality, or omission if the Department determines that 
doing so will serve the State’s best interest; and reserves the right to make an award without further 
discussion of the bids submitted.  No allowances will be made to the bidder because of a lack of 
knowledge of conditions or requirements and will not relieve any liabilities and obligations. 

A non-responsive submittal shall include, but not be limited to, those that: a) are irregular or are not in 
conformance with the requirements and instructions contained herein; b) fail to utilize or complete 
prescribed forms; or c) have improper or undated signatures.  A NON-RESPONSIVE SUBMITTAL WILL 
NOT BE CONSIDERED. 

The Department objects to and shall not consider any additional terms or conditions submitted by a 
Bidder, including any appearing in documents attached as part of a Bid.  In submitting its bid, a Bidder 
agrees that any additional terms or conditions, whether submitted intentionally or inadvertently, shall 
have not force or effect. 

1.12 Administrative Review.  All responses will be reviewed by the Procurement Officer to ensure that 
complete responses have been submitted and to ensure that the responses meet the minimum 
requirements as outlined in this ITB.  In order to foster maximum competition, the Department will seek 
to minimize Bidders disqualifications resulting from non-responsiveness during the administrative 
review process.  Therefore, the Department may, in its sole discretion, notify Bidders whose qualifying 
information or documentation does not meet the requirements of the ITB and will allow the correction 
of errors and omissions prior to making a final determination of responsiveness. Timely cures will be 
accepted by the Department. 

1.13 Administrative Cure Process.  In the interest of maximizing competition, the Response 
qualification and cure process seeks to minimize, if not eliminate, Bidders disqualifications resulting 
from nonmaterial, curable deficiencies in the Bid.  During the Administrative Review portion of the 
evaluation, if the Department determines that a nonmaterial, curable deficiency in the Bid will result in 
the disqualification of a Bidder, the Department may notify the Bidder of the deficiency and a timeframe 
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within which to provide the information.  This process is at the sole discretion of the Department; 
therefore, the Bidder is advised to ensure that its Bid is compliant with the ITB at the time of submittal. 

1.14 Basis of Award.  The Department intends to make award to the lowest responsible, responsive 
Bidder meeting all specifications and conditions who offers the lowest bid response.  The Department 
reserves the right to go to the next lowest Bidder if the lowest bidder is unable to meet the terms and 
conditions of the Bid.  An electronic purchase order will be sent to the successful Bidder.  The date that 
the purchase order is issued will designate the effective date. 

1.15 Posting of Agency Decision.  The notice of intended award will be posted for review by interested 
parties on the Vendor Bid System (VBS) on or after the date listed on the Schedule of Events. 

To access the posted results, go to http://www.myflorida.com/apps/vbs/vbs_www.main_menu.  Once 
at this site, the steps listed below should be followed to access the Vendor Bid System (VBS).  The date 
as specified Schedule of Events is to be used by prospective Bidders for planning purposes only and is 
subject to change. 

• Click on Search Advertisements; 
• Under the “Agency” search field, select the “Department of Environmental Protection” and scroll 

to the bottom of the page and click “Advertisement Search”; 
• A list of all advertisements posted for DEP will be displayed; and 
• Click on the applicable ITB number. 

NOTE:  This section supersedes Section 2.00, General Instructions to Bidders (PUR-1001), Paragraph 13, Electronic 
Posting of Notice of Intended Award. 

1.16 Department’s Reserved Rights. 

The Department reserves the right to: 
a. Reject all bids at any time, including after an award is made when doing so would be in the best 

interest of the State of Florida. 
b. Withdraw the ITB at any time, including after an award is made, when doing so would be in the 

best interest of the State of Florida. 
c. Withdraw or amend its Notice of Award at any time prior to execution of a contract, including, but 

not limited to situations in which the selected vendor fails to execute the contract. 
d. Withdraw or amend its Notice of Award if the contractor defaults in performance.  
e. Re-procure services in accordance with Rule 60A-1.006(3), F.A.C.  

By exercising the above listed rights, the Department assumes no liability to any vendor. 

1.17 MyFloridaMarketPlace Vendor Registration.  Prior to the issuance of a purchase order by the 
Department, the selected vendor must be registered with the Florida Department of Management 
Services (DMS) MyFloridaMarketPlace Vendor Registration System.  Information about the registration 
process is available and registration may be completed at the MyFloridaMarketPlace website: 
http://www.dms.myflorida.com/business_operations/state_purchasing/myfloridamarketplace/mfmp_v
endors/requirements_for_vendor_registration (link also available under Business at 
www.myflorida.com).  

Prospective vendors who do not have Internet access may request assistance from 
MyFloridaMarketPlace Customer Service at (866) 352-3776. 

http://www.myflorida.com/apps/vbs/vbs_www.main_menu
http://www.myflorida.com/apps/vbs/vbs_www.main_menu
http://www.dms.myflorida.com/business_operations/state_purchasing/myfloridamarketplace/mfmp_vendors/requirements_for_vendor_registration
http://www.dms.myflorida.com/business_operations/state_purchasing/myfloridamarketplace/mfmp_vendors/requirements_for_vendor_registration
http://www.myflorida.com/
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The following United Nations Standard Products and Services Code (UNSPSC) are provided to assist you 
in your registration efforts:   

• 25101800 Motorized cycles; 
• 25101900 Specialized and recreational vehicles; 
• 25174800 Specialized vehicle systems and components; 
• 73161604 Motor vehicles manufacture services; 
• 73161605 Motor vehicles parts or accessories manufacture services; 
• 73161606 Motorcycle or bicycle manufacture services; 
• 78181500 Vehicle maintenance and repair services; 
• 78181501 Vehicle body repair or painting services; and 
• 78181507 Automotive and light truck maintenance and repair. 

1.18 Initial Purchase Order.  The Department may issue an electronic purchase to the successful Bidder 
at the beginning of the contract period.  The initial term of the purchase order shall be from the date of 
execution until June 30, 2018, unless terminated earlier.  The resulting purchase order shall consist of 
the attached Special Conditions, Section 5.00, MFMP Standard Terms and Conditions 
(http://dms.myflorida.com/mfmp_PO_TC ), the Technical Specification (Section 4.00), the Price 
Response submitted by the awarded Bidder and any other applicable portions of the ITB.  Payment by 
the Department shall be made upon completion of services, acceptance and receipt of itemized invoice.   

1.19 Renewal.  The resulting purchase order may be renewed, in writing, on the same terms and 
conditions and for the same price terms as the original purchase order and any amendments thereto, 
for a period no greater than the term above, or one (1) year, whichever is longer.  All renewals are 
contingent upon satisfactory performance by Contractor and the availability of funding.  Renewals may 
be for the entire period or in increments. 

1.20 Florida Department of State Registration Requirements.  All entities defined under Chapters 865, 
607, 608, 620, or 621, F.S., seeking to do business with the Department shall, prior to issuance of a 
purchase order, be appropriately registered with the Florida Department of State.  Information about 
the registration process is available at http://www.sunbiz.org/index.html. 

1.21 Convicted Vendor List.  A company placed on the Convicted Vendor List may not submit a Bid or 
be awarded a contract to provide any goods or services pursuant to Rule 60A-1.006 F.A.C. The 
“Convicted Vendor List” is published at  
http://www.dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted
_suspended_discriminatory_complaints_vendor_lists/convicted_vendor_list . 

1.22 State Project Plan.  The Bidder shall submit a written plan addressing the State’s five (5) objectives 
listed below, to the extent applicable to the items/services covered by this ITB.  The Department expects 
Bidders to address each objective.  Objectives not addressed in the selected bid must be addressed prior 
to issuance of a purchase order.  

SUBMIT THE BIDDER / SUBCONTRACT SUMMARY FORM (SECTION 12.00) IDENTIFYING THE TEAM THAT 
WILL BE UTILIZED IN CONNECTION WITH THIS CONTRACT.  LIST THE NAMES AND INDICATE THE OFFICE 
OF SUPPLIER DIVERSITY BUSINESS CATEGORY OF EACH ONE LISTED. 

http://dms.myflorida.com/mfmp_PO_TC
http://www.sunbiz.org/index.html
http://www.dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended_discriminatory_complaints_vendor_lists/convicted_vendor_list
http://www.dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended_discriminatory_complaints_vendor_lists/convicted_vendor_list
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1. Minority-, Women-, and Veteran Business Enterprises.  The State of Florida is committed to 
supporting its diverse business industry and population through ensuring participation by minority-, 
women-, and veteran business enterprises in the economic life of the state.  The State of Florida 
Mentor Protégé Program connects minority-, women-, and veteran business enterprises with 
private corporations for business development mentoring.  We strongly encourage firms doing 
business with the State of Florida to consider this initiative.  For more information on the Mentor 
Protégé Program, please contact the Office of Supplier Diversity at (850) 487-0915. 

The State is dedicated to fostering the continued development and economic growth of small-, 
minority-, women-, and veteran business enterprises.  Participation by a diverse group of Vendors 
doing business with the State is central to this effort. It is vital that small-, minority-, women-, and 
veteran business enterprises participate in the State’s procurement process as both Contractors 
and sub-contractors in this ITB.  Small-, minority-, women-, and veteran business enterprises are 
strongly encouraged to contribute to this ITB. 

The consultant shall submit documentation addressing diversity and describing the efforts being 
made to encourage the participation of small-, minority-, women-, and veteran business 
enterprises. 

Information on certified Woman / Minority Business Enterprises (W/MBE) and certified Veteran 
Business Enterprises (CSDVBE) is available from the Office of Supplier Diversity at: 
http://dms.myflorida.com/other_programs/office_of_supplier_diversity_osd/. 

Quarterly Reports of revenue paid to certified W/MBE and certified VBE consultants (agents or sub-
consultants) as a result of any award shall be provided to the Department’s Procurement Office by 
the Prime Consultant on an Agency by Agency (or other eligible user) level. 

2. Environmental Considerations:  The Bidder shall provide a plan for reducing and/or handling of any 
hazardous waste generated by the Bidder’s company.  It is a requirement of the Department that a 
generator of hazardous waste materials that exceeds a certain threshold must have a valid and 
current EPA Identification Number.  This identification number shall be submitted as part of the 
Bidder’s explanation of its company’s hazardous waste plan and shall explain in detail its handling 
and disposal of waste. Reference Rule 62-730, Florida Administrative Code (F.A.C.) and federal 
hazardous waste regulations for generators at 40 C.F.R. part 262.   

3. Certification of Drug-Free Workplace Program:  The State supports and encourages initiatives to 
keep the workplace of Florida’s suppliers and consultants drug free.  Section 287.087, F.S., provides 
that where identical tie bids are received, preference shall be given to a bid received from a Bidder 
that certifies it has implemented a drug-free workforce program.  If applicable, the Bidder shall sign 
and submit the “Certification of Drug-Free Workplace Program” Form (Section 11.00) to certify that 
the Bidder has a drug-free workplace program. 

4. Products Available from the Blind or Other Handicapped (RESPECT):  The State supports and 
encourages the gainful employment of citizens with disabilities.  It is expressly understood and 
agreed that any articles that are the subject of, or required to carry out, this contract shall be 
purchased from a nonprofit agency for the blind or for the severely handicapped that is qualified 
pursuant to Chapter 413, F.S., in the same manner and under the same procedures set forth in 
section 413.036(1) and (2), F.S.; and for purposes of this contract the person, firm or other business 
entity carrying out the provisions of this contract shall be deemed to be substituted for the state 
agency insofar as dealings with such qualified nonprofit agency are concerned.  Additional 
information about the designated nonprofit agency and the products it offers is available at 
https://sercure.imarcsgroup.com/respect/Default.asp. 

http://dms.myflorida.com/other_programs/office_of_supplier_diversity_osd/
https://sercure.imarcsgroup.com/respect/Default.asp
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The Bidder shall describe how it will support the use of RESPECT in offering the services/items 
being procured under this ITB.  Bidders proposing the use of RESPECT as a sub-consultant shall be 
required to provide written proof of a sub-consultant agreement for this ITB with RESPECT with 
their Response.  The written documentation shall be a one (1) page letter supplied by the sub-
consultant on its letterhead stationery, clearly identifying the ITB Number, the project title, and the 
prime consultant with whom the firm intends to subcontract. 

5. Prison Rehabilitative Industries and Diversified Enterprises, Inc. (PRIDE):  The State supports and 
encourages the use of Florida Correctional work programs.  It is expressly understood and agreed 
that any articles which are the subject of, or required to carry out, this contract shall be purchased 
from the corporation identified under Chapter 946, F.S., in the same manner and under the same 
procedures set forth in section 946.515(2) and (4), F.S.; and for purpose of this contract the person, 
form or other business entity carrying out the provisions of this contract shall be deemed to be 
substituted for this Department insofar as dealings with such corporation are concerned.  
Additional information about PRIDE and the products it offers is available at http://www.pride-
enterprises.org. 

The Bidder shall describe how it will support the use of PRIDE in offering the services/items being 
procured under this ITB. 

1.23 Bidder Responsibility.  In determining Bidder responsibility, the Department may consider any 
information or evidence which comes to its attention and which reflects upon a Bidder’s capability to 
fully perform the bid requirements and/or the Bidder’s demonstration of the level of integrity and 
reliability which the Department determines to be required to assure performance of the bid. 

 
 
 

– Remainder of Page Intentionally Left Blank –  

http://www.pride-enterprises.org/
http://www.pride-enterprises.org/
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SECTION 2.00 – GENERAL INSTRUCTIONS TO BIDDERS (PUR 1001) 

This section contains instructions explaining the ITB process and the actions necessary to respond. 
General Instructions to Bidder (Form PUR 1001 – incorporated herein by reference) is a downloadable 
document which must be downloaded for review.  This document need not be returned with the 
Bidder’s Bid.  Form PUR 1001 may be accessed at 
http://dms.myflorida.com/business_operations/state_purchasing under “Documents, Forms, 
References and Resources”; “Purchasing Forms”.  

In the event of any conflict between Form PUR 1001 and other instructions provided in this document, 
the additional instructions in this document shall take precedence over the Form PUR 1001 unless the 
conflicting term is required by any section of the Florida Statutes (F.S.), in which case the statutory 
requirements shall take precedence. 

 

 

– Remainder of Page Intentionally Left Blank – 
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SECTION 3.00 – SPECIAL GENERAL INSTRUCTIONS TO BIDDERS  

3.01 Definitions.  Listed below are definitions specific to this ITB: 

A. “Associated Business Entity” shall mean a Business Entity, that, directly or indirectly, through one or 
more intermediaries, controls, is controlled by, or is under common control with the Bidder; 
including but not limited to, the following: i) a business entity twenty percent (20%)or more of 
whose outstanding voting securities, membership interests or partnership interests are directly or 
indirectly owned, controlled, or held with power to vote, by the Bidder, ii) a business entity which 
directly or indirectly owns controls, or holds, with power to vote, twenty percent (20%)or more 
whose outstanding voting securities, membership interests or partnership interests are directly or 
indirectly owned, controlled, or held with power to vote, by the Bidder. 

B. “Business Entity” includes firms, associations, joint ventures, partnerships, estates, trusts, business 
trusts, syndicates, companies, fiduciaries, corporations, and all other groups or combinations. 

C. “Control” means the ability, directly, or indirectly, to direct the management or policies of an entity, 
whether through ownership of securities, by contract, or otherwise, including through common 
officers, directors, executive, partners, shareholders, employees, members, or agents who are active 
in the management of an entity.    

3.02 Assertion of Confidentiality Regarding Submitted Materials. 

A. Bids should contain only information that is responsive to the ITB.  Any relevant and responsive 
information submitted which is asserted by you to be proprietary, trade secret, intellectual 
property, or otherwise confidential (“Confidential Information”) and which you claim as privileged 
from disclosure despite any applicable Florida Public Records Law, must be clearly marked as such in 
the un-redacted version of your Bid, and either removed from or obliterated in the Redacted Copy. 

B. If Bidder fails to submit a Redacted Copy, the Department is authorized to produce the entire un-
redacted document submitted to the Department in response to a public records request 
encompassing the Bid. 

C. The Redacted Copy should redact all, but only, those portions of material that Bidder asserts are 
Confidential Information.  Bidder must identify the statutory citation supporting its claim of 
confidentiality for each and every redaction. 

D. Failure to identify asserted Confidential Information in Bids, and/or to redact such information in the 
Redacted Copy, shall constitute a waiver of any claim of confidentiality or exemption to such 
information, document or bid. 

3.03 Conflict of Interest.  The Bidder covenants that it presently has no interest and shall not acquire 
any interest, direct or indirect, which would conflict in any manner or degree with the performance of 
the services required to be performed under the contract. 

3.04 Disclosure.  Information will be disclosed to bids in accordance with State statutes and rules 
applicable to this ITB after evaluations are complete.  

3.05 Firm Response.  The Department may make an award within one hundred eighty (180) days after 
the date of the response opening, during which period the response submitted shall remain firm and 
shall not be withdrawn.  If an award is not made within one hundred eighty (180) days after the 
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response opening date, the response shall remain firm until either the Department posts an Agency 
Decision or the Department receives a written notice from the Bidder that the response is withdrawn, 
whichever occurs first.  Any response that expresses a shorter duration shall be rejected. 

NOTE:  This section supersedes Section 2.00, General Instruction to Bidders (PUR1001), Paragraph 14, Firm 
Response. 

3.06 Misrepresentations.  All information submitted and representations made by the Bidder are 
material and important and will be relied upon by the Department in awarding the contract.  Any 
misstatement or omission (a “Misrepresentation”) shall be treated as a fraudulent concealment of the true 
facts relating to submission of the ITB.  A misrepresentation shall be a basis for Department to disqualify 
the Bidder from participating in this ITB, and any re-bid pertaining to this subject matter (regardless of 
whether the re-bid resulted from Bidder’s misrepresentation) and shall be punishable under law, including, 
but not limited to, Chapter 817, F.S.  

3.07 Public Requests for Bids. 
A. If a public records request is made for the Bids, the Department will provide the requestor access to 

the Redacted Copy, bearing Bidder’s assertion of exemption from disclosure.  If a public records 
request is made for the un-redacted Bids challenging the assertion of exemption, the Department will 
notify Bidder that the requested records contain asserted Confidential Information.  Bidder shall be 
solely responsible for taking whatever action it deems appropriate to legally defend its claim of 
exemption from disclosure under the Public Records Law. 

B. Bidder shall obtain either an agreement with the requestor withdrawing its request, or commence 
an action in a court of competent jurisdiction requesting an injunction prohibiting its disclosure 
within seventy-two (72) hours (excluding weekends and state and federal holidays) of Bidder’s 
receipt of notice of the public records request.   

C. By submitting its Bid, Bidder agrees that no right or remedy for damages against the Department 
will arise from disclosure by the Department of the alleged Confidential Information following 
Bidder’s failure to promptly protect its claim of exemption. 

D. By submitting a Response to this ITB, the Bidder agrees to protect, defend, and indemnify the 
Department for any and all claims arising from or relating to the Bidder’s assertion that the redacted 
portions of its Bid are Confidential Information not subject to disclosure. 

3.08 Qualifications.  The Bidder must prove to the satisfaction of the Department that they have 
available under their direct supervision, the necessary organization, experience, equipment and staff to 
properly fulfill all the conditions, requirements, and specifications required under this ITB.   

Any Bidder or associated business entity who has provided the services listed in Section 4.00, Technical 
Specifications over the past five (5) years for the Department will also be evaluated as described above.  
Failure to receive a satisfactory or better performance evaluation shall result in the bid being rejected.  

FAILURE TO PROVIDE ANY OF THE INFORMATION REQUESTED SHALL RESULT IN THE BID BEING DEEMED 
NON-RESPONSIVE AND THEREFORE REJECTED. 

3.09 Samples.  The Department reserves the right to request samples of Bidders product for testing 
and evaluation during the ITB process.  Samples will be provided within twenty (20) days at no cost to 
the Department.  The Department will return samples to Bidder within sixty (60) days after the award of 
the contract if written request and return, postage paid packaging is provided by Bidder at the time of 
sample submission. 
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3.10 Prime Contractor and Subcontractor.  In accordance with the terms of the Solicitation 
Acknowledgment Form, a Bidder may not respond to this ITB as both prime contractor and as a 
subcontractor.  The Bidder shall be disqualified if and to the extent it responds to this ITB as a proposed 
prime contractor and has agreed to serve as a subcontractor to any other bidder to this ITB.  A Bidder 
may not disclose to any other Bidder or subcontractor what prices or terms Bidder has included in its 
response as a prime contractor. 

All Bids to this ITB to provide services as prime contractors which are received from affiliated entities 
(those with any common ownership, management or control), shall be rejected if discovered prior to 
selection and any award or contract thereon shall be terminated if discovered subsequent thereto. 

 

 

 

 

– Remainder of Page Intentionally Left Blank – 
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SECTION 4.00 – TECHNICAL SPECIFICATIONS 

4.01 Specifications.  This section contains the Technical Specifications that will be required in any 
purchase order that may be executed as a result of this Bid.  By submitting a reply, each Bidder 
specifically acknowledges and agrees that in addition to all requirements noted elsewhere in this Bid, all 
requirements referencing “Contractor” contained within the Technical Specifications below be 
applicable to the Bidder should he/she be deemed the successful Bidder. 

The Swamp Buggy must be custom manufactured to meet or exceed the specifications.  The final 
product must be a complete and functional vehicle in all respects, requiring no additional parts or 
modifications, which can be safely and efficiently used for travel over topography typical to Florida, such 
as: unimproved or dirt roads, rocky or uneven terrain, mud, wet marsh, swamp, etc. The Buggy will be 
operated during both the wet and dry seasons for land management activities, which includes wildfire 
suppression and prescribed burning.  

All parts and components must be new and not previously used, and may be either factory-produced or 
manufactured by the contractor during construction of the Buggy.  

A. Quantity:  ONE (1) 

B. Basic Measurements: 

1) Wheel Base 132” (11’)  
2) Overall Length 228” (19’)  
3) Overall Width Outside Tire to Outside Tire 96 to 100” Maximum  
4) Overall Width of Deck 96 to 100” Maximum  
5) Overall Height of Deck 72” – 74” (6’ to 6’2”)  
6) Overall Length of Deck 180” (15’)  

Deck and outside tire to outside tire must be same width and have no tire scrub when turning. 
Overall height of buggy at its tallest point must be under 10 feet max for hauling purposes 
excluding any type of Bimini or roof options.  

C. Frame:  Painted Forest Green  

1) Main Components:  Main frame 26” to 30” wide – 2” x 5” x 3/16” steel box. Cross members with 
axle torque arm attached – ¼” wall thickness. Welded construction. Frame width needs to 
account for tire scrub.  

2) Deck Support: (6 vertical and 1 horizontal per side) 2” x 2” x 3/16”  
3) Tow-Binding Hooks: (4) required; (2) front and (2) rear.  D Ring or similar style, must be solid 

enough to use for towing and hauling tie down.  
4) Bumpers:  4” x 4” x ¼” square tube, ends angled 45 degrees in front only. Bumper same height 

as frame.  Rear bumper is part of rear entry platform, to be 56” wide and 15” deep with 
diamond plate.  

5) Receiver Tubes:  Front & Rear, re-enforced for winch use. Under front and rear bumpers. 
12,000-pound minimum removable winch required to be included and installed.  

D. Decking Railings:  

1) Primary Network: 1.250” inside Diameter Aluminum, Outside diameter minimum of 1.5”, 
Thickness minimum of .100 with a tensile strength of T5.  
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2) Lower Railing: 8” from deck 1.250 Inside Diameter Aluminum.  
3) Attached to deck with stainless steel screws.  
4) Railing needs to double as back support when utilizing bench seat boxes and have a removable 

back rest padding placed in conjunction with the bench seating.  Back rest padding needs to 
match bench seat pads/cushions (White).  Railing needs to be solid enough to function as back 
support and support riders leaning on them safely.  

5) Chain barriers at front and back access openings to buggy.  

E. Seating:  

1) Seat: One required captain style fully adjustable chair with folding arm rests, air ride suspension, 
and swivel up to 180 degrees or approved equivalent.  

2) Seat Pedestal: Aluminum box – enclosed for storage with gaskets – round corners. Required 
with 1 seat each, 28” above deck with feet 10” above deck, painted or bare and capable of being 
adjusted front and back to accommodate different driver heights.  

3) Four (4) bench seats will be on 5’ x 2’ x 1.5’ storage boxes, two on either side of rear of buggy 
and two in the front of the buggy.  Diamond plate Aluminum or equivalent.  White-cushion seats 
without wood backing to be attached via snaps.  Two (2) front boxes must fit the contour of the 
front of the buggy and placed in conjunction with the rail side mount cushions used for back 
support on railing system.  

4) Appropriate seat belt required on center console seat only. 

F. Deck:  

1) Aluminum plate, diamond plate finish, (1/8” thick) fastened with marine adhesive. Stainless 
Steel POP rivets (3/16”) required on stringers to prevent warping. Or, removable bolts, pan head 
flat style may be used in place of Stainless Steel POP rivets (3/16”). Front hatch to be 27” wide 
and 36” long. Reinforced and include gasket. Full-length hinge at rear of hatch.  Any tanks or 
components mounted under deck must have accessible access panels and/or be removable for 
ease of tank access.  

2) Deck Coating: Aluminum deck must be sanded and/or roughed up for proper adhesion of deck 
coating and a bare metal inspection is required by Park personnel prior to applying deck coating. 
A “Rhino Hide” plastic material must be sprayed on to a thickness of ¼”, textured, and coating 
shall be either green, gray, or black so reflection is not an issue to riders.  Rolled or brushed is 
not acceptable.  Thin spots or lifting plastic will not be acceptable.  Pop rivets shall not show 
through the plastic.  Material shall be of the “stay cool” variety and capable of withstanding 
extreme heat, soaking in hydrocarbon fuels and remain non-slip.  

3) Drawing of Deck Layout must be included with submittal.  

G. Equipment Holders: Four (4) sets of 2 tubes for attaching shovels, fire flaps and council rakes attached 
to main frame or Deck support frames at a slight angle to ensure tools do not vibrate out. Location to 
be agreed upon prior to mounting.  Inside Diameter of 1.5” x 5’ long.  

H. Sheet Metal Front Steps:  

1) Two (2) steps (6” to 8” high). Front of each step open with bars ¾” to 1” apart to allow air to 
radiator. ¼” x ¼” mesh removable screen to keep vegetation from radiator.  Steps removable to 
access radiator and screen material. 0.125” aluminum smooth plate welded, side panels 
included.  
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2) Steps width of frame.  Airflow restriction to the engine shall be as minimal as possible yet 
maintain functionality of steps.  

3) Swing-down bumper steps hinged and designed to match radiator steps when folded up. 
Require backing on steps to prevent feet from sliding through.  

I. Tanks:  

1) Fuel Tank:  Aluminum welded, 30-gallon minimum. Bottom drain plugged, vent and fuel out top-
fitted.  Vented.  Fittings installed top and bottom for sight gauge.  Sight gauge with clear Teflon 
tube installed as back up visual gauge with regular fuel gauge mounted on console.  One (1) 
baffle installed to prevent sloshing of fuel-fuel filler thru deck or from rear of buggy.  Requires 
filter, water separator with bottom drain.  

2) Water Tank:  Welded aluminum with 1.5” female fill on top portside and 1.5” female NPT drain 
fittings in bottom of tank.  Vented.  Fittings installed top and bottom for sight gauge, with clear 
Teflon tube installed.  Anti-slosh baffles required thru deck fill.  Top deck fill access point with a 
minimum of 5” inch fill hole with securable lid and easy trap door or equivalent access.  Tank 
size approximately 250 to 300gallons.  Hose and pump will be installed by Park.  

3) Second Fuel Tank for Burn Mix:  Aluminum welded, 20-gallon minimum.  Bottom drain plugged, 
vent and fuel out top-fitted.  Vented.  Fittings installed top and bottom for sight gauge.  Sight 
gauge with clear Teflon tube installed.  One (1) baffle installed to prevent sloshing of fuel-fuel 
filler thru deck or from rear of buggy.  Requires filter, water separator with bottom drain.  Low-
pressure (15-18 psi maximum) rotary-vane pump (Grainger part # 4Z469 or equivalent) and 
dispensing wand (Grainger part #1MDC9 or equivalent) connected using stainless steel braided 
tubing fuel line materials and appropriate hardware.  

4) Inspection required before mounting of tanks and to ensure proper placement of fill and port 
locations and access.  

J. Rear Steps: Top two (2) steps part of gas tank. Center step is part of rear-entry platform. Lower step 
2” x 4” steel box fixed with 2” receiver under step for mounting hinged swing up step to match fixed 
steps when secured in the up position. 

K. Engine Shields:  

1) Right side engine mud shield:  20” high aluminum panel; 1/8” aluminum removable plate to 
cover starter, plugs and air cleaner.  May be adjusted as needed to ensure mud protection and 
easy access.  

2) Left side engine mud shield:  12” high aluminum panel 1/8” thick with access to PWR steer and 
engine oil.  May be adjusted as needed to ensure mud protection and easy access.  

L. Electrical and Console:  

1) Wiring and instrument panel: Removable panel 8” to 12” for service with sufficient 4 gauge wire 
to service panel.  Panel shall have switches for engine, lighting, secondary fuel switch for (burn 
mix) rotary pump, etc.  Fuses shall be Automotive Bayonet plug in ATC size-fuses for readily 
accessible service.  

2) Park lockout/safety switch with “T” by-pass request to prevent ignition in the drive position, but 
allowing ignition in drive during emergency situations.  

3) Console to have the following gauges:  Oil pressure, voltmeter, engine temperature, 
transmission temperature, hour meter, fuel gauge, and water tank level gauge (if option is 
picked).  Marine quality gauges such as VDO marine required.  Gauges shall be illuminated and 
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displayed in a clear fashion, tilted towards driver.  Approval of console design required prior to 
fabrication.  

4) Batteries, Switches and Isolator:  Two (2) batteries required; absorbed glass MAT (AGM) or gel 
orbital type minimum 800 cranking AMPS (see West Marine # 1231406 or similar).  Three-way 
battery switch with 1-All-2 positions – correct AMP rating.  All battery cables and wiring shall be 
marine grade tinned wire, automotive not acceptable.  Wire shall be bundled, in spiral wrap or 
conduit without sagging – black TY – wraps acceptable.  

5) Switches, Power Supply for Winch, and Lights-Toggle-Levers:  Switches shall be weather sealed 
or with toggle boots (covers).  Switches are required for console lights, front headlights, 
sidelights, back-up light, and red taillight; lights included and must be Marine quality halogen 
head and two (2) front sidelights required; LED Anarchy off Road Style or equivalent.  Power 
Supply for winch shall be gauge, winch style quick connect plugs, need to be mounted at each 
end near front and rear hitch mount so winch can be removed easily from front to rear and 
plugged in for operation on either end.  

6) Ignition Switch: Marine grade with key–auxiliary off-on-start positions required.  

M. Wheels and Tires:  

1) Tires:  Four (4) new 23.1 x 26 10ply on 20” tractor rim with tubes installed (Firestone Super all 
Traction FWD/ R-1 or equivalent).  

2) Wheels 26x20:  Tractor rims shall be welded to solid steel plates with centers to match axle 
hubs.  Offset on rims shall be determined when axles are mounted; valve stems shall be 
protected from damage by short pipe and cap or other approved; Custom Heavy duty wheels 
cut to fit painted to match frame color.  

N. Engine, Transmission:  

1) Engine:  New Chevrolet 350 V8, 275 horsepower, Crate Motor, fuel injected MSD ignition, 
Maximum heavy duty-high output amperage alternator (100 amp min), High torque starter 
required.  Steel tube exhaust headers, ceramic coated to prevent corrosion.  Shall be reversed to 
bring pipes under deck.  Mufflers (2) shall be stock stainless-steel Stealth style Quiet mufflers 
(no loud mufflers permitted) with tail pipes extending to the back of the buggy.  Air cleaner shall 
be K&N Brand cleanable.  All engine parts shall be new or remanufactured.  No-used- “as is” 
parts acceptable (no scrap yard parts).  Serpentine drive belts required, no v-belts accepted.  

2) Transmission: GM Turbo 400 Hydromatic with short tail shaft.  Shift kit installed.  Vent is to 
extend to deck.  Upgraded converter re-enforced Heavy Duty Oil pan and cooler.  

O. Cooling System:  

1) Radiator:  Minimum 3-core triple pass Aluminum heavy-duty with transmission cooler built in. 
Coolant recovery and full shroud around fan required.  Fan shall be 6 or 7 blade, rigid, not 
flexible, non-thermo, GM style clutch fan acceptable.  Protective, easy access removable screen 
shroud that slides in/out for easy cleaning to protect radiator from debris.  

2) Transmission Cooler:  B&M cooler with 12-volt fan and thermostat-summit racing # B&M 70297 
required.  Temperature gauge sensor shall be mounted on inlet to cooler.  Mounted under front 
step ahead of radiator, but not on radiator.  Transmission rated hose only.  

3) Power Steering:  Cooler shall be B&M summit part # 70255 mounted under steps in front of or 
above transmission cooler (not on radiator).  
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P. Front and Rear Axles:  Front and rear axles to be Meritor Planetary Axles.  New or rebuilt, front 
housings.  Housing centered in frame to avoid drive shaft angles.  Front and rear axle housings to 
have U-hooks welded to center housing for tie down.  Front and rear axles shall be “open” no 
welded spiders or lockers installed.  Torque arms mounted to frame cross members.  Axles shall be 
“run-in” for minimum eight (8) hours with no gear oil leakage visible.  Drive train problems require 
pick-up and delivery by vendor for repairs to vehicle.  

Q. Drive Train:  

1) Transfer Case: “SCS” 3.5:1 gear ratio with minimum 2.5-ton u-joints.  Case vented to container 
under deck (oil reservoir) approximately 12 oz. capacity; 14/10 series shaft.  

2) Brakes:  Shall be mounted to transfer case at input of transfer case.  Wildwood caliper and 
master cylinder (or equivalent) required with foot pedal.  

3) Drive Shafts:  Minimum 2 ½ ton shall be aligned without sharp angles in the u-joints. Dana 1410 
or Spicer 5-160X.  

R. Suspension:  

1) Sway Bars:  Dual Sway arm system with ¾” Heim joints  
2) Four (4) link suspension with coil over, big shock or equivalent one (1) per wheel with rear semi-

truck style air bags (2, one on each side) and auto leveler valve for heavier load auto 
adjustments.  Bar angle between 4 and 6 degrees (shock and link must be rated for load, air bag 
can adjust for ride when loaded.)  

S. Steering:  

1) Steering motor: Char Lynn # 211-1009.  Full Hydraulic Steering  
2) Hydraulic Cylinder: Shall be 2” double acting.  Prince or other USA made cylinder required.  

Pump to match cylinder size. 
3) Steering Column:  Shall be new or remanufactured to new specifications.  Column lock with key, 

tilt required.  Up-down adjustment desired (no overdrive position).  Column needs to be 
standard truck style and have PRND123 on column for ease of operation.  

T. Metal Prep and Paint:  All steel to be scaled, sand blasted and cleaned.  Epoxy Primer required.  
Paint finish shall be a minimum of three (3) coats metallic paint.  Chemically hardened paint 
preferred.  Other finish may be used if approved by a Park Service representative.  IMPORTANT: 
bare metal inspection is required by Park Service personnel prior to prime and paint. 

U. Add On Items if Funds Allow (Please include a price in the chart on the Response Form (Section 7.00) 
for each item individually) 

1) Make a section of side rails on each side of driver removable for future wheel chair and tank 
loading.  

2) Removable and/or roll up option, 8’ Bimini top covering from Driver to rear section of buggy.  
3) Water tank fill gauge on console.  
4) Burn mix tank fill gauge on console.  

4.02 Timeline.  The timeline for delivery shall be within 120 days from receipt of purchase order. 

4.03 Delivery Destination.  Delivery shall be freight-on-board (FOB) Destination to the destination 
listed below: 
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Charlotte Harbor Preserve State Park 
12301 Burnt Store Road 
Punta Gorda, FL 33955 

4.04 Additional Buggy(ies).  The Department reserves the right, at its sole discretion to purchase 
additional Swamp Buggies at the contracted price for twelve (12) months from the posting of award.  
The Department will request a quote for the delivery of any additional Buggies purchased from this 
Solicitation. 

4.05 Inspection and Acceptance.  Inspection and acceptance will be at the delivery destination.  The 
Department shall inspect the vehicle for physical damage and to ensure the vehicle meets bid 
specifications and requirements.  Failure to discover concealed damage in the vehicle's components will 
not relieve the Bidder from correcting the error in the event it is found after the Department accepts the 
vehicle.  

Delivery of the vehicle does not constitute acceptance for the purpose of payment.  Final acceptance 
and authorization of payment shall be given only after a thorough inspection by the Department 
indicates that the vehicle meets bid specifications and requirements.  Should the delivered vehicle differ 
in any respect from specifications, payment will be withheld until such time as the Bidder completes any 
necessary corrective action. 

4.06 Warranty.  All components shall carry a full one (1) year warranty.  Warranty will include all parts, 
labor, and incidentals at no cost to the State.  The Bidder shall provide at the time of delivery, a parts list 
of all commercially manufactured components. 

 
 
 
 
 

– Remainder of Page Intentionally Left Blank – 
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SECTION 5.00 SPECIAL CONDITIONS 

5.01 Additional Quantities.  For a period not exceeding the term of this contract, the Department 
reserves the right to acquire additional quantities on an as-needed basis, depending on the availability 
of funds, at the same unit price(s), terms and conditions.   

NOTE:  This section supersedes Section 6.00, General Contract Conditions (PUR-1000), Paragraph 5, Additional 
Quantities. 

5.02 Additions / Deletions.  During the term of the contract resulting from this bid, the Department 
shall have the right to make product changes that result in additions, deletions, or revisions to awarded 
items / services.  Specifications and prices of items added or revised must be agreed upon in writing by 
both the Department and Contractor.  Prices of added or revised items shall be mutually agreed upon by 
the Department and Contractor. 

5.03 Compliance with Laws.  The Contractor shall comply with all laws, rules, codes, ordinances, and 
licensing requirements that are applicable to the conduct of its business, including those of Federal, 
State, and local agencies having jurisdiction and authority.  By way of non-exhaustive example, Chapter 
287, F.S., and Rule 60A, F.A.C., govern the Contract.  By way of further non-exhaustive example, the 
Contractor shall comply with Section 247A(e) of the Immigration and Nationalization Act, the Americans 
with Disabilities Act, and all prohibitions against discrimination on the basis of race, religion, sex, creed, 
national origin, handicap, marital status, or veteran’s status.  Violation of any such applicable laws, roles, 
codes, ordinances and licensing requirements, shall be grounds for Contract termination. 

5.04 Disclosure of Litigation.  The contractor shall promptly notify the Department of any criminal 
litigation, investigations or proceedings which arise during the term involving the contractor, or, to the 
extent the contractor is aware, any of the contractor's subcontractors or any of the foregoing entities' 
then-current officers or directors.  In addition, the contractor shall promptly notify the Department of 
any civil litigation, arbitration or proceeding which arises during the term of the contract and extensions 
thereto, to which the contractor (or, to the extent the contractor is aware, any Subcontractor 
hereunder) is a party, and which involves: 

A claim or written allegation of fraud against the contractor or, to the extent the contractor is aware, 
any subcontractor hereunder by a governmental or public entity arising out of their business dealings 
with governmental or public entities.  All notices under this section must be provided to the Department 
within thirty (30) business days following the date on which the contractor first becomes aware of any 
such litigation, investigation, arbitration or other proceeding (collectively, a Proceeding).  Details of 
settlements, which are prevented from disclosure by the terms of the settlement, may be annotated as 
such. 

5.05 E-VERIFY Program for Employment Verification.   
A. The employment of unauthorized aliens by any contractor/vendor is considered a violation of 

Section 274A(e) of the Immigration and Nationality Act.  If the contractor/vendor knowingly 
employs unauthorized aliens, such violation shall be cause for unilateral cancellation of the contract.  
The contractor shall be responsible for including this provision in all subcontracts with private 
organizations issued as a result of this contract. 

B. Pursuant to State of Florida Executive Order No. 11-116, contractor is required to utilize the U.S. 
Department of Homeland Security’s E-Verify system (www.dhs.gov) to verify the employment 

http://www.dhs.gov/
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eligibility of all new employees hired by the contractor during the contract term.  Also, the 
contractor shall include in related subcontracts a requirement that subcontractors performing work 
or providing services pursuant to the state contract utilize the E-Verify system to verify employment 
of all new employees hired by the subcontractor during the contract term. 

5.06 Financial Consequences.  No payment will be made for deliverables deemed unsatisfactory by the 
Department.  In the event that a deliverable is deemed unsatisfactory by the Department, contractor 
shall re-perform the services needed for submittal of a satisfactory deliverable, at no additional cost to 
the Department, within thirty (30) days of being notified of the unsatisfactory deliverable.  If a 
satisfactory deliverable is not submitted within the specified timeframe, the Department may, in its sole 
discretion, either: 1) terminate the contract for failure to perform, or 2) the Department Contract 
Manager may, by letter specifying the failure of performance under the contract, request that a 
proposed Corrective Action Plan (CAP) be submitted by contractor to the Department.  All CAPs must be 
able to be implemented and performed in no more than sixty (60) days.  

A. A CAP shall be submitted within ten (10) calendar days of the date of the letter request from the 
Department.  The CAP shall be sent to the Department Contract Manager for review and approval.  
Within ten (10) calendar days of receipt of a CAP, the Department shall notify the contractor in 
writing whether the CAP proposed has been accepted.  If the CAP is not accepted, contractor shall 
have ten (10) calendar days from receipt of the Department letter rejecting the proposal to submit a 
revised proposed CAP.  Failure to obtain Department approval of a CAP as specified above shall 
result in the Department’s termination of the contract for cause as authorized in the contract. 

B. Upon Department’s notice of acceptance of a proposed CAP, contractor shall have ten (10) calendar 
days to commence implementation of the accepted plan.  Acceptance of the proposed CAP by 
Department does not relieve the contractor of any of its obligations under the contract.  In the 
event the CAP fails to correct or eliminate performance deficiencies by contractor, the Department 
shall retain the right to require additional or further remedial steps, or to terminate the contract for 
failure to perform.  No actions approved by Department or steps taken by contractor shall estop the 
Department from subsequently asserting any deficiencies in performance.  Contractor shall continue 
to implement the CAP until all deficiencies are corrected.  Reports on the progress of the CAP will be 
made to the Department as requested by the Department Contract Manager. 

C. Failure to respond to a Department request for a CAP or failure to correct a deficiency in the 
performance of the contract as specified by the Department may result in termination of the 
contract.  

The remedies set forth above are not exclusive and the Department reserves the right to exercise 
other remedies in addition to or in lieu of those set forth above, as permitted by the contract. 

5.07 Forum Selection and Choice of Law.  The contract has been delivered in the State of Florida and 
shall be construed in accordance with the laws of Florida.  Wherever possible, each provision of the 
contract shall be interpreted in such manner as to be effective and valid under applicable law, but if any 
provision of this contract shall be prohibited or invalid under applicable law, such provision shall be 
ineffective to the extent of such prohibition of invalidity, without invalidating the remainder of such 
provision or the remaining provisions of this contract.  Any action hereon or in connection herewith shall 
be brought in Leon County, Florida. 
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5.08 Insurance.  The contractor selected under this Bid shall maintain during the life of the contract, 
Workers' Compensation Insurance for all of its employees connected with the contract and, in case any 
work is subcontracted, the contractor shall require the subcontractor similarly to provide Workers' 
Compensation Insurance for all of the latter's employees unless such employees are covered by the 
protection afforded by the contractor.  Such insurance shall comply fully with the Florida Workers' 
Compensation Law.  In case any class of employee engaged in hazardous work under the contract is not 
protected under the Workers' Compensation statute, the contractor shall provide adequate insurance, 
satisfactory to the Department, for the protection of its employees not otherwise protected. 

The contractor shall secure and maintain comprehensive general liability coverage with limits of not less 
than $200,000 per occurrence and $300,000 annual aggregate for bodily injury and property damage; 
automobile liability coverage with limits of not less than $300,000 combined single limit for bodily injury 
and property damage.  The contractor’s current certificate of insurance shall contain a provision that the 
insurance will not be cancelled for any reason except after thirty (30) days written notice to the 
Department’s Contract Manger.   

The selected contractor’s current certificate of insurance shall contain a provision that the insurance will 
not be canceled or modified for any reason except after thirty (30) days written notice to the 
Department’s Contract Manager, with the exception of ten (10) days-notice for non-payment of 
premium by the insured. 

The selected contractor shall be required to submit insurance certificates evidencing all of the above 
insurance coverage prior to the execution of a contract with the Department.  The insurance 
certificate must name the Department as an additional insured and reference the DEP Contract 
Number.  Copies of new insurance certificates must be provided to the Department’s Contract 
Manager with each insurance renewal. 

NOTE:  This section supersedes Section 6.00, General Contract Conditions (PUR-1000), Paragraph 35, Insurance 
Requirements. 

5.09 Invoicing and Payment.  As consideration for the commodities rendered under this Bid, the 
Department shall pay the vendor(s) as specified on the purchase order(s).  Payments shall be made in 
accordance with section 215.422 and 287.0585, F.S., which govern time limits for payment of invoices.  
Invoices that must be returned to the Bidder due to preparation errors will result in a delay in payment.  
All bills for amounts due under this Bid shall be submitted in sufficient detail as may be required by the 
Department for a proper pre-audit and post-audit.  

NOTE:  This section supersedes Section 6.00, General Contract Conditions (PUR-1000), Paragraph 15, Invoicing 
and Payments. 

5.10 Laws and Permits.  The contractor must comply with all local, state, and federal laws, rules, 
regulations and codes whenever work is being performed under the contract.  All permits and licenses 
required for the selected contractor’s company operations under the contract must be obtained by the 
selected contractor and maintained for the duration of the contract.  The Department will not pay for 
the cost of licenses or permits required by the selected contractor for company operations. 

5.11 Subcontracting.  The contractor shall not subcontract, assign, or transfer the obligation to provide 
or perform any of the services sought under this contract, with the exception of those subcontractors 
identified in the prospective contractor’s bid, without the prior written consent of the Department. 
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The contractor will be responsible for the fulfillment of all work elements included in all subcontracts 
and shall be solely responsible for payment of all monies due under any subcontract.  The Department 
shall not be responsible for any expenses or liabilities incurred under any subcontract. 

The contractor shall take all actions necessary to ensure that their employees, subcontractors and other 
agents are not employees of the State of Florida.  Such actions include, but are not limited to, ensuring 
that Contractor's employees, subcontractors, and other agents receive benefits and necessary insurance 
(health, workers' compensations, and unemployment) from an employer other than the State of Florida. 

5.12 Transaction Fee.  The State of Florida has instituted MyFloridaMarketPlace, a statewide 
eProcurement System (“System”).  Pursuant to section 287.057(22), F.S. (2015), all payments shall be 
assessed a Transaction Fee established in the DMS Rule 60A-1.031, F.A.C., and any future amendments 
thereto, which the contractor shall pay the State.  

(a) For payments within the State accounting system (FLAIR or its successor), the Transaction Fee shall, 
when possible, be automatically deducted from payments to the contractor.  If automatic deduction 
is not possible, the contractor shall pay the Transaction Fee pursuant to Rule 60A-1.031(2), F.A.C.  By 
submission of these reports and corresponding payments, contractor certifies their correctness.  All 
such reports and payments shall be subject to audit by the State or its designee. 

(b) Contractor shall receive a credit for any Transaction Fee paid by the contractor for the purchase of 
any item(s) if such item(s) are returned to the contractor through no fault, act, or omission of the 
Contractor.  Notwithstanding the foregoing, a Transaction Fee is non-refundable when an item is 
rejected or returned, or declined, due to the contractor’s failure to perform or comply with 
specifications or requirements of the agreement. 

Failure to comply with these requirements shall constitute grounds for declaring the contractor in 
default and recovering reprocurement costs from the contractor in addition to all outstanding fees.  
CONTRACTORS DELINQUENT IN PAYING TRANSACTION FEES MAY BE SUBJECT TO BEING REMOVED 
FROM THE DEPARTMENT OF MANAGEMENT SERVICES’ VENDOR LIST AS PROVIDED IN RULE 60A-1.006, 
F.A.C. 

NOTE:  This section supersedes Section 6.00, General Contract Conditions (PUR-1000), Paragraph 14, Transaction 
Fee. 

 

– Remainder of Page Intentionally Left Blank – 
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SECTION 6.00 – GENERAL CONTRACT CONDITIONS (PUR 1000) 

Standard terms and conditions that will apply to the contract which results from the solicitation event 
are provided in this section.  General Contract Conditions (Form PUR 1000 – incorporated herein by 
reference) is a downloadable document which must be downloaded for review.  This document need 
not be returned with the Bidder’s Bid. Form PUR 1000 may be accessed at 
http://dms.myflorida.com/business_operations/state_purchasing under “Documents, Forms, 
References and Resources”; “Purchasing Forms”.  

In the event of any conflict between the PUR 1000 form and any other Special Conditions, the Special 
Conditions shall take precedence over the PUR 1000 form unless the conflicting term in the PUR form is 
required by any section of the F.S., in which case the statutory requirements shall take precedence. 

 

 

– Remainder of Page Intentionally Left Blank – 
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SECTION 7.00 – RESPONSE FORM 

Each section must be completed on the “Response Form” or the bid shall be deemed non-responsive 
and rejected.  The Department reserves the right to go to the next lowest responsive Bidder should the 
lowest total priced Bidder be unable to meet the terms and conditions of the ITB.    

Additional Buggy:  The Department reserves the right at its sole discretion to purchase additional 
Swamp Buggies at the contracted price for twelve (12) months from the posting of award.  The 
Department will request a quote for the delivery of any additional Buggy(ies) purchased from this 
Solicitation. 

No. Deliverable Price 

1 Custom-Built Swamp Buggy (including delivery) $_______________ / each (1 

 

NOTE: Vendor shall submit with response a drawing of the Deck Layout per Section 4.01, Section 
F.3. 

Note: (1 - Award will be made to the responsible, responsive Bidder submitting the lowest total price. 
 

ADD-ON ITEMS 
The following are optional add-on items (see Section 4.01. U.) which the Department may or may not procure, 
depending on the availability of funds. 
 

DELIVERABLE PRICE 

Section of side rails on each side of driver removable for future 
wheel chair and tank loading. $ 

8’ Bimini top covering Driver and Rear Section of Buggy, removable 
and/or roll up option $ 

Water tank fill gauge on console $ 

Burn mix tank fill gauge on console $ 
 
 

Signature:  

Name of Respondent /Company:  

Printed/Typed Name of  
Authorized Signatory and Title: 

 

 
 

Footnotes, notation, and exceptions made on this form shall not be considered. 
 

– Remainder of Page Intentionally Left Blank – 
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SECTION 8.00 – CLIENT REFERENCE FORM 

The Bidder must provide five (5) separate and verifiable Clients, for which work similar to that specified in this 
Bid has been performed.  The same client may not be listed for more than one (1) reference.  Information 
on each Client must be provided on the following pages; however, additional pages may be used as 
necessary.  Confidential Clients shall not be included.  Bidders who do not submit the required information 
will be deemed non-responsive and therefore, rejected.   

NOTE:  Period of Service dates must verify that the services have been ongoing for at least one (1) year. 

Client #1: 

Name: 

Address: 

Contract Person: Email Address: 

Phone Number: Fax Number: 

Period of Services: (dates must demonstrate at least 
one (1) continuous year of service) 

From: To: 

Approximate Contract Value: 

Brief description of services provided: 

 

 

 

Client #2: 

Name: 

Address: 

Contract Person: Email Address: 

Phone Number: Fax Number: 

Period of Services: (dates must demonstrate at least 
one (1) continuous year of service) 

From: To: 

Approximate Contract Value: 

Brief description of services provided: 
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Client #3: 

Name: 

Address: 

Contract Person: Email Address: 

Phone Number: Fax Number: 

Period of Services: (dates must demonstrate at least 
one (1) continuous year of service) 

From: To: 

Approximate Contract Value: 

Brief description of services provided: 

 

 

  

Client #4: 

Name: 

Address: 

Contract Person: Email Address: 

Phone Number: Fax Number: 

Period of Services: (dates must demonstrate at least 
one (1) continuous year of service) 

From: To: 

Approximate Contract Value: 

Brief description of services provided: 

 

 

 

 

– Remainder of Page Intentionally Left Blank – 
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Client #5: 

Name: 

Address: 

Contract Person: Email Address: 

Phone Number: Fax Number: 

Period of Services: (dates must demonstrate at least 
one (1) continuous year of service) 

From: To: 

Approximate Contract Value: 

Brief description of services provided: 

 

 

 

 

 

– Remainder of Page Intentionally Left Blank – 
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SECTION 9.00 – PRINCIPAL PLACE OF BUSINESS & FOREIGN STATE PREFERENCES IN CONTRACTING FORM 

All Respondents must complete Section I.  If the Respondent’s principal place of business is outside the state of Florida, 
the Respondent must also complete Section II.  If the Department discovers that any information on this form is false 
after the award to the Respondent is made, the Department reserves the right to terminate the contract and the 
Respondent will be liable for costs associated with re-procuring the services. 

 

Section I. Respondent’s Principal Place of Business 

(Please select one)  
☐ The Respondent’s principal place of business is in the State of Florida. 

☐ The Respondent’s principal place of business is outside of the State of Florida. 
 

 
Section II. Legal Opinion about Foreign State Preferences in Contracting 

A Respondent whose principal place of business is outside the state of Florida must complete the remainder of the 
form, to be completed by an attorney who is licensed to practice law in that foreign state.   

(Please select one)  
☐ The Respondent’s principal place of business is in the State of ____________ and it is my legal opinion that the laws 

of that state do not grant a preference in the letting of any or all public contracts to business entities whose 
principal places of business are in that state.  

☐ The Respondent’s principal place of business is in the State of ____________ and it is my legal opinion that the laws 
of that state grant the following preference(s) in the letting of any or all public contracts to business entities whose 
principal places of business are in that state: [Please describe applicable preference(s) and identify applicable state 
law(s)] 

  

  

  

  

  

(Please select if applicable)  
☐ The Respondent’s principal place of business is in the political subdivision of ___________ and it is my legal opinion 

that the laws of that political subdivision grant a preference in the letting of any or all public contracts to business 
entities whose principal places of business are in that political subdivision. 

RESPONDENT’S ATTORNEY 

Signature: Phone #: (               )            - 

Name: Address: 

State of Licensure:  

Bar Number: Date of Admission: 
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SECTION 10.00 – IN-STATE PREFERENCE FORM 
Bid Number:   

Title:   

Pursuant to section 287.084, Florida Statutes, relating to the Florida-based business preference, 
effective July 1, 2012: 

In a competitive bid in which the lowest bid is submitted by a Bidder whose principal place of business is 
located outside the State of Florida and that state where the Bidder’s principal place of business is 
located does not grant a preference in competitive bid to Bidder s having a principal place of business in 
that state, the preference to the lowest responsible and responsive Bidder having a principal place of 
business in this State shall be five percent (5%). 

Note:  The vendor is required to complete and submit this form with its bid to be considered for this 
preference. 

Vendor Name:   

Vendor ID:   

The Vendor (does ☐ ) (does not ☐ ) have a principal place of business located in the State of Florida. 

If so, please provide an address: 

____________________________________ 

____________________________________ 

____________________________________ 

Note:  A Bidder whose principal place of business is outside the State of Florida must accompany any 
written bid documents with a written opinion of an attorney licensed to practice law in that foreign 
state, as to the preferences, if any or none, granted by the law of that state to its own business entities 
whose principal places of business is in that foreign state in the letting of any or all public contracts. 

 

Authorized Signature:   

Title:   

Date:   
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SECTION 11.00 – CERTIFICATION OF DRUG-FREE WORKPLACE 

Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more 
bids, which are equal with respect to price, quality, and service, are received by the State or by any 
political subdivision for the procurement of commodities or contractual services, a bid received from a 
business that certifies that it has implemented a drug-free workplace program shall be given preference 
in the award process.  Established procedures for processing tie bids will be followed if none of the tied 
vendors have a drug-free workplace program.  In order to have a drug-free workplace program, a 
business shall: 

1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against the employees for violations of such prohibition. 

2) Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3) Give each employee engaged in providing the commodities or contractual services that are under 
bid a copy of the statement specified in subsection 1. 

4) In the statement specified in subsection 1, notify the employees that, as a condition of working on 
the commodities or contractual services that are under bid, the employee will abide by the terms 
of the statement and will notify the employer of any conviction of, or plea of guilty or nolo 
contendere to, any violation of Chapter 893 or of any controlled substance law of the United 
States or any state, for a violation occurring in the workplace no later than five (5) days after such 
conviction. 

5) Impose a sanction on, or require the satisfactory participation, in a drug abuse assistance or 
rehabilitation program if such is available in the employee's community, by any employee who is 
so convicted. 

6) Make a good faith effort to continue to maintain a drug-free workplace through implementation 
of this section. 

As the person authorized to sign the statement, I certify that this vendor complies fully with the above 
requirements. 

        
___________________________________________________________ 

                                                   (Signature)                                 
  

_____________________________________________________ 
                                                                                      (Type Name)              
          

_____________________________________________________ 
                                                           (Company Name) 

 
_____________________________________________________ 

              (Address) 

_____________________________________________________ 
            (City, State, Zip)  
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SECTION 12.00 – BIDDER / SUBCONTRACTOR OR (TEAM, IF NOT SUBCONTRACTOR) SUMMARY FORM  
 

Section A   BIDDER IDENTIFICATION (to be completed by the Bidder.) 

As Bidder to this Bid, I / we intend to utilize the following Team in connection with this project:  In the spaces provided below, list the name of the  
Bidder / Subcontractor and indicate the Office of Supplier Diversity business category of each one listed. 
 
  INDICATE THE ONE OFFICE OF SUPPLIER DIVERSITY CATEGORY THAT BEST 

DESCRIBES EACH ORGANIZATION LISTED 
 STATE NON-MINOTIRY BUSINESS 

CLASSIFICATION 
CERTIFIED MBE NON-CERTIFIED MBE NON-PROFIT ORG. 

N
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IC (I) 
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 ® 
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BO
ARD IS 51%

 O
R M

O
RE M

IN
O

RITY (S) 
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51%
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O
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U
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LIST NAMES 
OF BIDDER (S) 
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Section B 
 

 
ACKNOWLEDGEMENT (to be completed by the Bidder(s).) 
 

I / WE HEREBY CERTIFY that, as Bidder to this Bid, that the information provided herein is true and correct. 
 
 
 
 
      _______________________________________                                               ____________________________________ 
                    Name of Bidder #1                                                                                 Name of Bidder #2 
 
 
 
      ___________________________   __________                                                __________________________   ________ 
               Signature                                   Date                                                                   Signature                                Date 
 
 
 
      _______________________________________                                               ____________________________________ 
                             Print Name/Title                                                                                                  Print Name/Title 
 
 
 
 
 

***IMPORTANT*** 
BOTH SECTIONS OF THIS FORM MUST BE COMPLETED AND SECTION B MUST BE DATED AND BEAR THE BIDDER’S SIGNATURE FOR THIS 

FORM TO BE DEEMED RESPONSIVE. 
 
 

Please review to ensure all sections are complete and the form is acknowledged correctly. 
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SECTION 13.00 – EVALUATION OF PAST PERFORMANCE 
(FOR DEP USE ONLY) 

The following questions will be posed to the references.  Answers will be ranked from 1 to 4 (4-excellent, 3-
above satisfactory, 2-satisfactory, 1-fair, 0-poor).  The scores for all individual references (DEP and non-DEP) 
will be totaled and averaged.  Failure to receive a satisfactory or better performance evaluation (a score of 2.0 
or above) for this average shall result in the prospective vendor’s Bid being rejected, and the next lowest 
responsive Bid shall be considered in accordance with the provisions of this section.  

Name of the Reference:  
Bidder’s Name:  
Date of Interview:  

Person Conducting Interview:  
Describe the work the Bidder performed for your company: 
 
 
 

 

 

1. How well did the contractor adhere to the agreed upon schedule? 
Excellent = 4 points; Above Satisfactory = 3 points; Satisfactory = 2 points; Fair = 1 point; Poor = 0 points. 

 

2. How would you rate the Bidder’s quality of work? 
Excellent = 4 points; Above Satisfactory = 3 points; Satisfactory = 2 points; Fair = 1 point; Poor = 0 points. 

 

3. How would you rate the Bidder’s use of adequate personnel in quantity, experience, and 
profession? 
Excellent = 4 points; Above Satisfactory = 3 points; Satisfactory = 2 points; Fair = 1 point; Poor = 0 points. 

 

4. How would you rate the Bidder’s use of appropriate equipment and methods? 
Excellent = 4 points; Above Satisfactory = 3 points; Satisfactory = 2 points; Fair = 1 point; Poor = 0 points. 

 

Total:    
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SECTION 14.00 – BID REPLY CHECKLIST 

To ensure that your bid package can be accepted, please be sure the following items are fully completed and 
enclosed: 

1.   The Solicitation Acknowledgement Form must be completed and signed.  If a Bidder fails to submit a 
completed Solicitation Acknowledgement Form with their bid the Department reserves the right to 
contact the Bidder by telephone for submission of this document via fax with follow up via mail.  
This right shall be exercised when the bid has met all other requirements of the Bid.  Did you 
complete the following: 
1) Bidder Name; 
2) Bidder Mailing Address; 
3) City, State and Zip Code; 
4) Phone Number and Fax Number with Area Code; 
5) Email Address; 
6) F.E.I.D. Number; 
7) Type of Business Entity (Corporation, LLC, Partnership, etc.); 
8) Sign Form (by individual authorized to bind company); 
9) Type Name of Signatory and Title; and, 
10) Primary and Secondary Contact Information? 

In the event that Bidders submit a bid as a joint venture, each member of the joint venture must 
complete and sign a separate Solicitation Acknowledgement Form. 

2.   The Response Form (Section 7.00) must be completed and signed.  If a Bidder fails to submit a 
completed Response Form with their submittal, the submittal will be rejected. 

Did you complete the following? 
1) Prices; 
2) Sign Form; 
3) Bidder/Company Name; and 
4) Print/Type name of Signatory and Title. 

3.   Did you complete the Client Reference Form (Section 8.00) 

4.   Did you complete the Principal Place of Business & Foreign State Preferences in Contracting Form 
(Section 9.00) 

5.   Did you complete the In-State Preference Form (Section 10.00) 

6.   Certification of Drug-Free Workplace form (Section 11.00) 

7.   Did you complete the Bidder / Subcontractor Summary Form (Section 12.00) 

8.   State Project Plan - State Project Plan that addresses the following:  
1) Minority-, Women-, and Veteran Business Enterprises; 
2) Environmental Considerations; 
3) Certification of Drug-Free Workplace (complete and sign, if applicable); 
4) Use of RESPECT; and, 
5) Use of PRIDE. 

If you assert that any portion of your Bid is exempt from disclosure under the Florida Public Records law, 
you must submit a redacted version of the Bid as well. 

This “Checklist” is provided merely for the convenience of the Bidder and may not be relied upon in lieu of 
the instructions or requirements of this Bid.   
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